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TTITel SECC STHER & I, 30T (T.), AGRTSE-400604
Sub Regional Office, Thane

Plot No.-A-12/1, MIDC, LBS Marg, Next to Wagle Estate
Post Office, Thane(W), Maharashtra-400604

Telephone- 022-69074700 to 799
Email: dir-thane@esic.nic.in, Website: -esic.nic.in

FHARY T AT A9
(1 T YS¥IR HATAL, AR AIFR)

EMPLOYEES’ STATE INSURANCE CORPORATION
(Ministry of Labour & Employment, Govt. of India)

gRUA_Circular

v : o A F PRica & faw AR sier-figsit &1 segare=

Subject: Compliance of prescribed check-points for implementation of the Official Language Policy

30ded v W 30 & FrfferT, a0t wd iy eman sriffert/ ivares e e Srffe & @t et/ adaiat & w9
A o ot ® 6 He R i Toa NS F gaw siicaaa aur T AH @ Hgured g v $ e geaed, e
T3 i Ao grr s g @AuiRa fee e € d@de e afafa s ot fohel drfersr o1 f3deor o & o s Rigaft & rgurer
& galeT A B 5 S gt A FHT-gerd W Al BRG]/ SRl & dr aRenfad e S @ ¥ 35U S srife f i
TSN Praieads WA 6 dobt 7 0 3a s Rigt W Reqa ==t & sweh ¥ g wgad @ews (o) grr e Rt & g
TS W U it & AT Pgl ST ¥ HTIT F UT HEAT T-49/18/2/2024-T.H (S fig) faaias 01.04.2024 & reqeror # s
fRig3it @ 58 ey & @y g aRenfod fhar S @1 & 6 U s ad-ufad sequres giamia e s

On the subject cited above, it is brought to the kind notice of all the officers/employees of the Sub Regional Office, Thane and
subordinate Branch Offices/DCBOs that check points have been set by the Headquarters, ESIC to ensure the implementation of the Official
Language Policy of the Union Government and compliance of the Official Language Rules. The Parliamentary Committee on Official Language
reviews the compliance of check points whenever it inspects any office. These check points are being circulated among all the
officers/employees from time to time. These check points are also discussed in the meetings of Departmental Official Language Implementation
Committee of the Sub Regional Office in detail and all officers are asked by the Joint Director (I/c.) to comply these strictly. In pursuance of
Headquarters letter no., A-49/18/2/2024-0OL (Check points) dated 01.04.2024, the check points are being re-circulated with the request that
100% compliance of these may please be ensured.

fauiRa i fig/ PRESCRIBED CHECK POINTS

TSTATT AT AT URT 3(3) & AN I qTol STAST i TRU, A | eEATERepdT PRI/ ArEr
: 3T @ fFa wu & o §u & S Signatory Officer/Branch
Issuance of documents prescribed under Section 3(3) of Official Language Act
such as general orders, memoranda, circulars etc. in bilingual form
, RS & gy uAt o1 3R RS F m S EEATERGT AP/ T
Letters received in Hindi to be replied in Hindi Signatory Officer/Branch
formr W U e & forgarn Tl ATETRABRY/ SRIGdAT AR gar wig va
3 | Writing addresses on envelopes in Hindi yor emEr & 31fAdRY/ All Branch officers/issuing
officers and officer of the Diary and Dispatch
. e gAfy fgam &0 F dOR/wAer wEr il @R/ gedeRear AR
To prepare/use all letter heads in bilingual form All Branch Officers/ Signatory Officers
ot va var gReaesi/Aar Jffew & T fgomd glar dor 33 ufafRar | uered emer & HRER/ SrEndERy
5 | & & fhar S/ Bilingual Headings on Registers and Service Books/ Service | Officer of Administration branch/ Account’s Officer
Cards and making entries in them in Hindi
W A A, AU, TeA A 3nfe Fomd U F gamn AT /T rET & 3TARRY
6 Preparing Rubber Stamps, Name Plates, Signboards etc. in bilingual form Officer of General/ Concerned Branch
‘T dAr ‘@ A B TSI WEHRT B A A arer uF 3fe dfFaa: B F | eraeRadar i/ ddfaa emar
7 | SR &A1/ Issuance of letters etc. to the State Governments of 'A' and 'B' Signatory Officer /Concerned Branch
regions mandatorily in Hindi
oy deTgeRl/ Soieliaad & Wiie/caawar AT ATET & IFRABRY/ @ ARy
8 Purchase/ Arrangement of bilingual computers/electronics Officer of General Branch/Purchase Officer
& 3 o 3mea, srhar a1 e & SR A R oo F & R | ercnanadt i/ arar
9 | ST/ Reply mandatorily in Hindi only to the applications, appeals or Signatory Officer/ Branch
representations received in Hindi
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Website Manager/ICT Branch, Sub Regional Office, Thane to upload on website.

ol faomi doot &1 FRIGH au FRiga JAFaa: o §9 F S e | dod F s/ TRl ATER/ Jard
0 | 3 Yo AT wrIarfRar T T 7 Fanferd w1/ To issue the agenda AMET ATAFRT/ ATETT
points and minutes of all the departmental meetings mandatorily in bilingual Chairman of the meeting/ Signatory
form and to conduct the proceedings of the meetings in Hindi Officer/Concerned Branch Officer/Branches
TIAHT Frieadd ARG & 37eTsT vd Fewdt grr Ry & F fAvurea TIHTYT Feadd FAfT & 3rege], Fexd g
Work execution in Hindi by the Chairman and members of the Official aar gsft §exg/ Chairman, member secretary and
' | Language Implementation Committee all members of the Official Language
Implementation Committee
FH FFgel H gfadrs dfkd Rar &1 SuYH AHCdI 3UARY I aAqT JoTTel AmEr & PR qur wr $-Ae et
12 | $-3var &Y & fpam ST/ To provide appropriate Hindi software including 3@/ Ar@rg/ Officer of system Branch and all
Unicode in all the computers and to send the e-mails in Hindi e-mail issuing officers/ Branches
SHIS (FTATIT/3ETATS) GRT G F AT T arel Aok /TBFAECTSel Bldd | T r@r & AP/ gaiarerdt
13 | U@ AD FEE B gy ®u A & Afdd vd geTRIa aarar S FHRABRY/AmET HTRABRY
Printing and publishing of printed/cyclostyle forms and standard drafts used by | Officer of General Branch/Concerned User
the unit (Office/Hospital) in bilingual form Officer/Branch Officer
R X @S 7 S ATl gor TR 3 ¥ g 50 TN TR @1 ey | WD/ FAHUS Arar Afqenrdy
14 | yfAada: R’y fAeual ) A SEr/To spend minimum 50 percent amount General/ Public Relations Branch Officer
on Hindi advertisements out of the total amount spent on advertisements
Jaarse & Ao aur deEEse W AR (UF-cgdeRr 3le) fGemd ®u & | Juwmse @l ygue gt uF 3l Siwdar
5 RELCCIERCRIRCIG 3IRAPRY/ Fafda U@/ Website Content
Bilingualization of the website and uploading material (correspondence etc.) Manager and Letter etc. issuing Officer/ concerned
on the website in bilingual form only Branch
Ieure & TaY & GRS gUe B SeReldcd (AT 3RAfe vd fRigst | P (e 3EUdrer) Heae
& suddl dur Feg TWHN GRT WHI-FHT W A v e fRet @ wRfa Unit (Office/Hospital) Head
16 | T & 3rIUTel GIATRIA AT/ )
Responsibility of the Administrative Head in relation to compliance (to ensure
proper compliance of the provisions of the Official Language Act and Rules and
directives issued by the Central Government from time to time)
7 Tt a1 R F axa & forw AfAfce @t & sequres ey amant & afek/afatte e
Compliance in Branches Specified for carrying out the entire work in Hindi Officers of Specified Branches/Specified Branches
8 sufeufa ofSer & FfFw & T aur geaeR & & @ ot emar 3ifAER/ash wIfdis
Names and signatures of the officials in the attendance register in Hindi All Branch Officers/All employees
Digitally signed by
SUDHAKAR SINGidr fiz) (sudhakar singh)
Date: 22'04'%@%5%?{?1?5 (93TY) Joint Director (1/c.)
12:26:26
gfafafa Copy To :-
1. Rl (USTHST), A, @, Tady sae, st a@nl, 78 Reeh & guard|
Director General (OL), ESI Corporation, Panchdeep Bhavan, CIG Marg, New Delhi for information.
2. 30 TR (T, o 3, s ae, des)
DD(OL), West Zone, Regional Office, Mumbai.
3. Ol 3u/TErRs fAgew, 3u 8y FrEvers, s
All Deputy/Assistant Directors, Sub Regional Office, Thane.
4. gl <mEr HfeTs /g 3fAeRY, 30 & wrifers, 3o
All Branch Superintendents/SSOs, Sub Regional Office, Thane.
5. Tt SIEEE e/ emEr geyes, ANy RN /e Fried, 3u & wriey, s
All DCBO Incharges/Branch Managers, subordinate DCBOs/Branch Offices, Sub Regional Office, Thane.
6. Tl WY/ ArET FATER/INTUET e AT SHrdTerd, 3U 8 Frifer, sl
All Branches/Branch Offices/DCBOs, Sub Regional Office, Thane.
7. JSHIST UEYE/HSHIET ATET, 30 & FHAEE, S0 H JGABE W ITAS I &)
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